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[TOJIMTUKA 3AIIUTHI U OBPABOTKHU ITEPCOHAJIBHBIX JIAHHBIX
MY 10O «CIIOP Ne 9 um. B.JI. Konexo»

O6mue nostoKeHus
1.1. Hacrosimas [omaruka MY JIO «CILIOP Ne 9 um. B.JI. Kosieko» B oTHOmEHHH 06paboTKH
NEepCOHABHBIX JaHHbIX (nanee - [lonuTuka) pazpaGorana Bo ucnoaHeHne TpeboBanmii n. 2 y. 1
ct. 18.1 ®enepanbhoro 3akona ot 27.07.2006 No 152-®3 «O nepcoHanbHBIX JaHHBIX» (Hanee -
3aKOH O MePCOHATBHBIX JAHHBIX) B IEJSX 00€CIIeUeHNs 3alMThI IPaB U cBo0O 1 YeloBeKa ’
rpakIaHuHA [IpH 00paboTKe ero nepcoHaNbHAIX JAaHHbIX, B TOM YHCIIE 3aLIATHI [IPaB Ha
HEIIPUKOCHOBEHHOCTh YAaCTHOH JKM3HHU, TMYHYIO U CEMEHHYIO TaifHy.
1.2. Tlonutuka geficTBYeT B OTHOIICHHH BCEX NMEPCOHANBHBIX JaHHBIX, KOTOpBIE 0OpabarsBaeT
MY J10 «CHIOP Ne 9 um. B.JI. Konexo»
1.3. ITonmuTHka pacnpocTpaHseTcest Ha OTHOIIEHUs B 001acT 00paboTKH IMepCoOHaIbHBIX JIaHHBIX,
BO3HMKINKME y Oneparopa Kak 0, Tak ¥ [ociie yTBepkaeHus HacTosmiei [Tomuraku.
1.4. Bo ucnonuenue tpeGoBanuii 4. 2 cr. 18.1 3akoHa 0 NmepcoHaNbHBIX JAHHBIX HACTOSIIAS
[lonuruka myOnukyercs B ¢BoOOAHOM HocTyrne B HH(POPMAIMOHHO-TEIEKOMMYHHKAIHOHHOM

cetu MuTepHer Ha caiite OnepaTopa.

2. TepMuHBI M IPHHATHIE COKPALLEHHS
Ilepconanbunie nanupie (I1)1) - mobas uubopmarms, OTHOCAIIASLCA K IPAMO HIIH KOCBEHHO

ONpeIeTIEHHOMY HIIH ONpe/ieNsieMoMy (pH3HIecKOMY JTHITY (CYOBEKTY NepCOHaIbHBIX JAHHBIX).

IlepconanibHble JaHHbIE, paspemeﬂnble CYOBEKTOM INEPCOHAJBHBIX JAHHBIX JIJIsk
pacnpocTpaHeHuss - 3TO IIEPCOHAIbHBIE TaHHBIE, JOCTYNl HEOTPAHHYEHHOTO Kpyra JIMIl K
KOTOPBIM IIPEAOCTaBJIeH CYOBEKTOM NEepCOHANbHBIX MAHHBIX IIyTEM Ja4d COrNlacHs Ha
00paboTKy NepCOHANBbHBIX IAHHBIX, PAa3pEIICHHBIX CYOBEKTOM IEPCOHANBHBIX JAHHBIX IS

pacnipoCTpancHHA.

Oneparop nepcoHANBLHBIX JAHHLIX (OIIEPATOP) - FOCYAAPCTBEHHBINA OpPrad, MyHHIUIIATbHbIH

Oprad, KPHIHYCCKOC HIIH (buanecxoe JIANO, CaMOCTOATEIIBHO HIIH COBMECTHO C IPYITHMHA



JIHI[AMH OPTaHH3YIONINE | (FJIH) OCYIIeCTBAIOIHE 00paboTKy NEPCOHATRHEIN IaHHEN, & Takae
onpeeNsIonMe eH 00paboTKH NePCOHATBHBIX JAHHBIX, COCTAB NEPCOHATLERIN RS
noIexKamux o6paboTKe, NeHCTBHS (ONepalliH ), COBEPHIIAEMEIE ¢ NEPCOHATLEEING TaSEEIE.
O0paGoTKa NEPCOHANLHBIX [AHHBIX - MO0OE ICHCTEHE (ONEpaius) il COBORImEOCTS
neificTBHH (onepanuii) ¢ MepcoOHaIbHBIMH JaHHBIMH, COBEPIIAEMbIX ¢ HCIIOTB30BAHEEM CpeACTB
ABTOMATH3AIMH HIH 0e3 WX Hemonb3oBaHHs. OOpaboTka NMepCOHANBHBIX JAHHBIX BEKIIOYACT B
ce0sl B TOM 4HCIIE:

- cbop;

- 3aIlUCh;

- CUCTEMAaTH3alIHIO;

- HAKOILICHHE;

- XpaHeHHue;

- yroudenue (0OHOBIIEHHE, H3MEHEHHE),

- U3BJICUECHHE;

- UCIIOJIb30BAHHUE;

- mepejiauy (MpeaocTaBIeHHe, JOCTy);

- pacipocTpaHeHHe,

- 00e3IHYNBaHHE;

- OJI0KMpOBaHHUE;

- yJlaJIeHHE;

- YHHYTOXEHHE.

ABTOMATH3HPOBAHHAS 00pAGOTKA NEPCOHAIBHBIX JAHHBIX - 00padoTKa MEPCOHAIBHBIX

JIAHHBIX € ITOMOIIBIO CPEICTB BBIYMCIIHTENILHON TEXHUKH.

IpenocTaBiieHHe MEPCOHAIBHBIX JAHHBIX - JEiCTBHA, HANpPABJICHHbIC HA PACKPHITHE

I1EPCOHAIBHBIX JAHHBIX ONPEIEIEHHOMY JIHILY HIIH ONPE/ICICHHOMY KpPYTY JIHIL.

PRCHPOCTpaHeHHB NEPCOHAJIBHBIX JAaHHBIX - JeHCTBHS, HalnpaBJIcHHBIE Ha PAacKpbITHE

NepCOHAJIBHBIX JaHHBIX HEONpEeACICHHOMY KpYTy JIHIL.

BJoKHpOBaHHE NEPCOHAJIBHBIX JAHHBIX - BPEMECHHOE  TPCKpallCHHC 00paboTku
IepCOHANBHBIX JaHHBIX (32 HMCKIIOYCHHEM CIIy4aeB, €CiH obpaboTka HeoOXonuma JULsd

YTOYHEHHS IePCOHATBHBIX JaHHBIX).




YHuuTOKEHHE NEePCOHAJNBHBIX JAAHHBIX - JICHCTBHS, B pe3yJIbTaTE KOTOPBIX CTAHOBHTCH
HEBO3MOKHBIM BOCCTAHOBHUTH COIEpIKaHHE IIEPCOHAJIBHBIX [JAaHHBIX B HH(l)OpM&IIHOHHOﬁ
CHCTEME NEPCOHAJIBHBIX JJaHHBIX H (HHH) B PE3YJIbTaTC KOTOPBIX YHHYTOKAIOTCA MaTCpHaJIBHBIC

HOCHTEJIH IIEPCOHATILHBIX JTaHHBIX.

OGesmnBanMe MEPCOHANBLHBIX JAHHBIX - JEHCTBUS, B Pe3ylbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXKHBIM ~ 6€3  HCIOb30BaHUA  JIONOJHHTEIBHOH — MHGOPMAIMH  OIpPEIeHTD

NPHHAVIEHKHOCTh IEPCOHANBHBIX TaHHBIX KOHKPETHOMY CyOBEKTY IepCOHAIBHBIX JAaHHBIX.

Hudopmaunonnas cucrema nepeoHaabHbIX JaHHBIX - COBOKYITHOCTh COEPIKALIMXCS B 6aszax
AQHHBIX TEPCOHANIBHBIX JaHHBIX H 00ecneunBalomMX HX 00paboTKy, HH(pOPMAIMOHHEIX

TEXHOJIOIMH H TEXHUYECKHX CpEACTB.

Tpancrpannqnaﬂ nepeaava mepcoHaJbHbIX JAHHBIX - nepegava nmepcoHalbHbIX JAaHHBIX Ha
TEPPHTOPHIO  HHOCTPAHHOIO rocygapcrBsa OpraHy BJIacTH HHOCTPAHHOI'O rocynapcrsa,

HHOCTPaHHOMY (pmuqecxowly JIMIY HJIM HHOCTPAHHOMY IOPHAHYECKOMY JIHITY.

3ammuTa NEPCOHANBHBIX JAHHBIX - IEATECIILHOCTDH, HAIIpaBJICHHAs HA NpeaoTBpallCHUE YTCYKH
3alMINAEMBIX MEPCOHAIBHBIX. JaHHBIX, HECAHKIHMOHUPOBAHHBIX H  HeEIpeJaHaMepeHHBIX

BO3JICHCTBUH Ha 3aIlUINAEMble [IePCOHANILHEIE TaHHBIE.

3. lHopsaok 1 ycsioBust 06padoTKH U XpaHEeHHE MIEPCOHAIBHBIX JAHHBIX
3.1. OOGpaGoTka nepcOHANTBHBIX NAHHBIX OCYLIECTBAAeTCs ONEpaTopoM B COOTBETCTBHH C
TpebOBaHMAMH 3aKOHOAaTeNbCTBA Poccuiickoii Menepanuu.
3.2. O6paboTKa NepCOHATBHBIX JAHHBIX OCYIIECTBISETCS C COMIACHS CYOHEKTOB MEPCOHATBHBIX
JaHHBIX HAa OOpabOTKY HMX IepCOHANIBHEIX NaHHBIX, a TaKke 03 TaKoBOrO B CIydasx,
MpeTyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit Deneparyn.
3.3. Cornacue Ha 006paboTKy HepCOHaanblx JTAHHBIX, Pa3peIIEHHBIX CYOBEKTOM MEPCOHATBHBIX
JaHHBIX JUISl PacmnpoCTpaHeHHs, OGOPMIAETCS OTAENbHO OT HHBIX COTNIACHl CcyOnekTa
NePCOHANBHBIX JaHHBIX Ha 00paboTKy €ro nepcoHaIbHBIX JAHHBIX.
3.4. Cornacue Ha 0OpabOTKY HEPCOHANBHBIX JAHHBIX, PA3PEIIEHHBIX CYGHEKTOM TePCOHATBHBIX
JAQHHBIX JUISL PACIIPOCTPAHEHHMS, MOKET OBITh MPEIOCTABIEHO OTepaTopy:
- HEMOCPEICTBEHHO;
- C HCIOJIb30BaHHEM MH(POPMAIMOHHOH CHCTEMBI YIIOJIHOMOYEHHOIO OpraHa Tmo 3alluTe IpaB

CyGBGKTOB NEPCOHANIBHBIX JaHHBIX.



"

3.5. Omneparop OCYIIECTBISET KaK aBTOMATH3HPOBAHHYIO, TAK M HEABTOMATH3MPOBAHHYIO
00paboTKy mepCOHATBHBIX JaHHBIX.

3.6. K ofpaboTke mepcoHaNbHBIX JaHHBIX jomyckaiorcs paborauku Oneparopa, B
JOJDKHOCTHBIE 00513aHHOCTH KOTOPBIX BXOIUT 00paboTKa NepCOHAIBHBIX JaHHBIX.

3.7. O6paboTka NepCOHANBHBIX JAHHBIX OCYIECTBIISAETCS MYTEM:

- TIONyYeHHs NEePCOHAIBHBIX [aHHBIX B YCTHOH M NHCBMEHHOH (opMe HEMOCPEACTBEHHO C
cormacuss CyObeKkTa IEPCOHANBbHBIX JaHHBIX Ha 00pabOTKY HJIM pacmpoCTpaHEHHE ero
IEPCOHAIBHBIX JJAHHBIX

- BHECEHHMS MEPCOHAIBHBIX JAHHBIX B JKYPHAJIbl, PEeCTpPbl W HH()OPMAIMOHHBIE CHCTEMBI
Omneparopa;

- UCIIOJIb30BaHMsI HHBIX CIIOCOO0B 00padOTKH MEPCOHANBHBIX JTaHHBIX.

3.8.  He nomyckaercs pacKpbiTHE TPETHUM JIMIEAM H PACIPOCTPAHEHHE IIEPCOHAIBHBIX JAHHBIX
0e3 coryacus cyObeKTa IepCOHANBHBIX JaHHBIX, €CIH HHOE HE INPELYCMOTPEHO (eaepanbHbIM
3aKOHOM.

3.9. llepenaya mepcoHaNBHBIX TAHHBIX OpraHaMm MO3HAHHsS W CIEACTBUs, B (DeaepalbHyIo
Hanorosyto ciyx0y, ConuanbHbii GoHI U IpyrUe ynoJIHOMOYEHHBIE OPTraHbl HCIOIHUTEIBHON
BJIACTH M OPraHM3allMM OCYLIECTBJSAETCS B COOTBETCTBUH ¢ TpeOOBAHHSIMH 3aKOHOAATENILCTBA
Poccuiickoii ®eneparnm.

3.10. Oneparop npuHEMaeT HeOOXOAUMBIE IIPABOBBIC, OPraHH3ANHOHHBIE ¥ TEXHHYECKHE MEPhI
JUIA 3aLIATHI TIEPCOHANBHBIX [AHHBIX OT HENpPaBOMEPHOTO MM CIIYYAiHOTrO JOCTYHA K HHM,
YHHUYTOXKEHHS, H3MEHEHHs, OJIOKMPOBaHMs, PACIPOCTPAHEHHS U IPYTUX HECAHKIMOHUPOBAHHBIX
JICHCTBHM, B TOM YHCJIE:

- OIIpeJIeNIAeT Yrpo3bl 0€30I1aCHOCTH NMEePCOHATBHBIX JIAHHBIX ITPH UX 00paboTke;

- IPHHUMAET JIOKaJIbHbIE HOPMATHBHBIE AKThl M MHBIE JOKYMEHTBI, PErYIHPYIONIHE OTHOIICHUS B
chepe 0OpabOTKH M 3aIMTHI MEPCOHATBHBIX JTaHHBIX;

- Ha3HAYaeT JIMI, OTBETCTBEHHBIX 3a obecreueHHe OE30MACHOCTH MEPCOHAIBHBIX JIAHHBIX B
CTPYKTYPHBIX [10/Ipa3/ieNeHHAX H I/IH(.bopMaI_[HOHHLIX cucremax Oneparopa;

- CO3/1aeT HEOOXOMMBIE ycnosnﬁ JUis paboThl € MEPCOHATBHBIMH JIAHHBIMH; - OPraHu3yeT yder
JIOKYMEHTOB, COJEPIKAIIHX [IEPCOHAIbHBIE TAHHBIE;

- opraHuszyer paboTy ¢ HWH(POPMALMOHHBIMH CHCTEMaMH, B KOTOpbIX oOpabaThiBaroTCs
IIEpCOHANIBHBIE JaHHBIE;

- XpaHHUT MEPCOHAILHBIC JAHHBIC B YCIIOBUSX, IIPU KOTOPBIX 00ECHIEUMBAETCS UX COXPAHHOCTH U
MCKITIOUAETCS HEMPABOMEPHBIH IOCTYII K HUM;

- opranusyet oO0ydeHue paboTHHKOB Oneparopa, OCyIIECTBISIONMX 00paboTKy NepcoHambHbBIX

JaHHBIX.



3.11. Oneparop ocCymIeCTBISET XpaHEHHE MePCOHAIBHBIX JAHHBIX B ¢popme, moszBonsromIEH
ONpefeNuTh CyObeKTa MNEepPCOHANBHBIX J[AHHBIX, HE JOJIBIIE, YeM 3TOro TpeOYIOT ULenH
00pabOTKH NEepCOHANBHBIX JaHHBIX, €CITH CPOK XPAHEHHS NEPCOHANBHBIX [aHHBIX He
YCTaHOBIIEH (pe/IepaTbHBIM 3aKOHOM, JIOTOBOPOM HIIH COT/TAIIICHHEM.

3.12. Ilpu cOope nepcoOHANBHEIX JAHHBIX, B TOM YHCIIE NOCPE/ICTBOM HH(OPMAITHOHHO
TCICKOMMYHHKALMOHHOH ceT HHTepHeT, OnepaTop obecrneunBaeT 3anuck, CHCTeMaTH3AIHIO,
HAKOIUICHHE, XpaHEHHE, YTOUHEHHE (OOHOB/IEHHE, H3MEHEHHE), H3B/IEYEHHE TIePCOHATBHBIX
JAHHBIX rpaxian Poccuiickoit Menepanu ¢ HCob30BaHueM (a3 JAHHBIX, HAXOAAIIHXCS Ha
Tepputopun Poccuiickoii Denepariin, 3a HCKIOYEHNEM CITYYaeB, YKa3aHHBIX B 3aKOHE O
NEPCOHAIIBHBIX JTAHHBIX.

3.13. Ienu 06paboTKH MepCOHATBHBIX AAHHBIX:

3.13.1. O6paboTke MOIEKAT TOMBKO TEPCOHATBHBIC JAHHBIE, KOTOPBIE OTBEYAIOT IIENAM HX
00paboTKH.

3.13.2. O6paboTka OnepaTopom NepcoOHATBHBIX JAHHBIX OCYILUECTBJIACTCS B CJICYIOLINX LEJIsAX;
- obecmeuenne cobmozenus KoHCTHTYuMH, (eepalbHBIX 3aKOHOB M MHBIX HOPMaTHBHBIX
1paBoBHIX akToB Poccuiickoii Menepanumu;

- OCYIIECTBJICHHE CBOCH JIESTETHHOCTH B COOTBETCTBHH C YCTABOM;

- BEJICHUE KaJIPOBOTO JIEJIONPOU3BOACTBA;

- COneHCTBHE PabOTHHKAM B TPYHOYCTPOCTBE, MOLy4YeHHH 0Opa3oBaHHus U IIPOJIBHKEHUH TIO
ciyx0e, obecreuenue JTHYHON 0e30MACHOCTH PaGOTHHUKOB, KOHTPOJIb KOJIUYECTBA M Ka4yecTBa
BEITIOJIHSIEMOH paboThl, 00eceyeHne COXPaHHOCTH HMYIIECTBA;

- IPUBJIEYEHHE U 0TOOP KaHAMIaToOB Ha paboty y Onepatopa;

- OpraHH3allys MOCTAaHOBKH HAa MHIMBHAYAIBHBIA (1I€pCOHH(UIIMPOBAHHEIH) yyeT pabOTHHKOB B
cHcTeMe 0053aTENbHOT0 NIEHCHOHHOIO CTPAaXOBaHHUSL;

- 3allONTHCHHE W Me€pelaya B OpraHbl HCIOJHMTENbHOH BJIACTH W HMHbIE YIOJTHOMOYEHHBIE
opranu3aiuu TpedyeMbIX (GOpM OTUETHOCTH;

- OCYILECTBIICHHE rpa)KnaHCKo-npaBOBbix OTHOIICHHI;

- BeJICHHE OyXTalTepCKOro y4era; |

- OCYIIECTBJIEHHE IIPOIYCKHOIO PEKUMA.

3.14.1. OGpaboTka mNEPCOHANBHBIX JAHHBIX  PabOTHHKOB  MOMKET OCYUIECTBIISTBLCS
HCKIIOYUTEIEHO B HEAX oOecrieueHus coOII0/IeHNs 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB.

3.15. Kareropuu cy0beKTOB 1€pCOHATBHBIX JJaHHBIX.

O6pabarsiBarores [1]] cienyrommx cy6nexros ITJT;



- (usnyeckue Jmma, coctosmme ¢ MY HO «CIIOP Ne 9 um. B.JI. Konekoy» B TPYIOBBIX
OTHOIIEHHSIX;
- husuyecKue una, yBoauBumecs uz MY JO «CILOP Ne 9 um. B.J1. Koseko»
- (u3uYeckue MHIa, SBNAIOIIHECS KaHNMIATAME Ha paboty;
- (pusnyeckne nuua, cocrosiue ¢ MY HO «CHIOP Ne 9 um. B.JI. Konekoy» B I'Pa)1aHCKO-
NPABOBBIX OTHOLIEHHUSX
- pusuueckue nuna, ABIAIOIHeCs oOyyaromumucs MY JIO «CHIOP Ne 9 um. B.JI. Koneko», a
TaK 3K UX 3aKOHHBIE IIPE/ICTABUTE]IH.
3.16. I1[1, oGpabarbiBaemble Oneparopom:
- AGHHBIC, IOy ICHHBIE TIPH OCYIIECTBICHHH TPYAOBBIX OTHOLICHHUIA;
- /IAHHBIC, ITOTYYEHHBIE ISl OCYLIECTBICHHs 0TOOPA KAH/IMAATOB Ha paboty;
- IHHBIC, IOy YCHHBIE IPH OCYLIECTBIICHHH IPAXKIaHCKO-TIPABOBBIX OTHOIIEHHI;
- hamunus, ¥ms, oTuecTBo;
- 1o,
- IPa’KIAHCTBO;
- /laTa # MECTO POXK/ICHHS;
- u3o0paxkenue (potorpadus, Buzeo);
- IACIOPTHBIE TaHHBIE;
- 81IpeC PErUCTPALIUH 110 MECTY JKUTEIIbCTBA,
- azipec (paKTHYECKOTO MPOKUBAHHSL:
- KOHTAKTHBIE JIAHHBIE,
- HHIMBUJTyalIbHBI HOMEP HAJIOrOIIaTe bIIHKA;
- CTPaxoBOi HOMEP MHIHUBHYAILHOTO JIHIEBOI0 CUeTa (CHHIJIC);
- CBE/ICHHsI, 00pasylomuecs: B IPONEcce pealu3aniu 00pa3oBaTeTbEHON POrpaMMBL;
- MHBIC TICPCOHANBHBIC NaHHBIE, MPEAOCTABIISEMbIe (H3HYECKHMH JIALAMH, HEOGXOIHMBLE JUISt
SAKMIOYCHAA M MCIOJIHEHHs.  [OTOBOPOB, HCIONHEHHS HOPM 3aKOHOMATEIbCTBA B cepe
obpa3zoBanus.
3.17. Xpauenue I1]1.
3.17.1. TI cyObekToB MOryT OBITH MOIYHCHBI, TIPOXOJMTH JAalibHEHIIyio 00paboTky m
TICpE/aBaTLCs Ha XpaHCHHE KaK Ha OYMaKHBIX HOCHTEIISIX, TAK H B 3JIEKTPOHHOM BHJIE.
3.17.2. 11, 3adukcupopanubie Ha OyMaKHBIX HOCHTEJSIX, XPAHSTCH B 3anMpaeMpIX ImKagdax
MO0 B 3aMMPAEMBIX IOMELIEHUSX C OrPAHHYEHHBIM IIPaBOM JIOCTYTIA.
3.17.3. II]1 cybbexToB, 06pabaThiBacMble ¢ HCIIONb30BAHHEM CPEJICTB aBTOMATH3ALMH B Pa3HBIX

HEIAX, XPaHATCH B pa3HBIX HaIkax.



3.17.4. He nomyckaercsi XpaHeHHE H pa3MeLICHHE I0KYMEHTOB, cojepxkaiue 1], B OTKpPBITBIX
NIEKTPOHHBIX KaTtanorax (¢aitnoodmennunkax) 8 UCII/I.
3.17.5. Xpanenue [1]] B popme, nmo3sossiroeit onpenenuts cyobekta I1]], ocymecTsisercs He
J0JIBINE, YeM 3TOro TPeOyIOT 1eaH X 00paboTKH, H OHH ITO/IENAT YHHUTOKEHHIO 110
JOCTHXXEHUH 1ieNeii 00paboTKu UK B ciyyae yTparhl HEOOXOAMMOCTH B HX JOCTHIKEHHH.
3.17.6. IlepconanbHble JaHHBIE, COEPIKALINECS B IIPHKA3aX 110 JIMYHOMY COCTaBy (0 ImpHEME, O
nepesosie, 00 yBONBHEHHMH, O HanbaBKax), MOIJIEXAT XPAHEHHIO B KaOWHETE IUPEKTOpa B
TEYEHHE OJJHOTO ro/ia ¢ MOCeIyoIHM (OPMUPOBAHHEM H Iiepe/iaueil YKa3aHHBIX JOKYMEHTOB
B apXWMB YYPEKICHHs JUIsl XPAaHEHHs B YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickoi
Denepanuu nopsake.
[lepconanbuple JaHHbIe, COAEPIKALIMECS B JIMYHBIX J€1aX M JIMYHLIX KapTOoykax paGOTHHKOB
YUPEKJCHHS, XpaHaTcs B KaOHHETe IUpeKTopa B TEYEHHE JECATH JIET ¢ TOCIeNyIOIHUM
(hopmupoBanmMeM M nepesavell yKa3aHHBIX JOKYMEHTOB B apXHB YYPEHKIECHHs JUIS XpaHCHHS B
ycraHoBlieHHOM Poccuiickoit @enepanmeii mopsaxe.

IlepconanbHble 1aHHbIE, COAEPIKALIEcs B IPHKA3ax O MOOIIPEHUSX, MATEPHATBLHOMH TTOMOIIH
pabOTHUKOB YUPEKIEHHUS, NTOIIEKAT XPAHCHUIO B TEUCHHE OJJHOTO roJia B KabHHeTe JIMpeKTopa
C MOC/IEAYIOIUM (POPMHPOBAHHEM H Ilepeadeil yKa3aHHBIX JOKYMEHTOB B apXHB YUPEIKIACHHS
JUIs XpaHeHHs B ycTaHoBJIeHHOM Poccuiickoit denepanueit nopsake.

HepCOHa_HBHBIB AaHHBIC, COAECPIKAIIHNECS B MPHKa3ax O MPCAOCTABICHHUH OTIIYCKOB, O
KpaTKOCPO4YHBIX BHYTPH pOCCHﬁCI{HX H BEPYGC}KHHX KOMaHJIHUPOBKax, O JUCHHUIIIMHAPHBIX
B3BICKAHHAX paGOTHI/IKOB YUpPEKACHHUA, MOAJICKAT XPaHCHHUIO B KabuHeTe JUPEKTOpPA B TCUEHHE
IIATH JICT € MMOCJICAYIOMHUM YHHYTOXKCHHEM.

IIpu yBO/IBHEHHH NEpcOHAIbHBIE JJaHHBIe pa0OTHHKA YJAISIOTCS ¢ O(DHITHATBHOTO caiTa
Y4pexJIeHUs B HHYOPMAIIMOHHO-TEIEKOMMYHHKAIIHOHHOM ceTn «IHTepHeT» B TeUEHHE JIECATH
pabounx anei. CoxpaHsioTcs Ha caiiTe epcoHalbHbBIE JJaHHbIE YBOJIEHHOTO paboTHHKA,
pa3MelIeHHBIe B HOBOCTHBIX CIOXKETaX, a TakxKe ¢ HH(popManueit 0 TOCTHKEHUIX 00yYarOIHXC .

Cpoxu 06pabOTKH ¥ XpaHEHUS NEPCOHAIBHBIX JaHHbBIX, IPEIOCTABIIAEMBIX B CBSI3H C
MOJIyUYeHHEM TOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT, OLPEIeISIIOTCS HOPMATHBHBIMH
[IPaBOBBIMH aKTaMH, PErIaMEeHTUPYIOMIUMH IMOPAI0K UX cOopa u 06paboTkH.

HepCOHaﬂbHBIB JAaHHBIC I'PAXIAH, 06paTHBHJI/IXCﬂ B YUPCIKACHHUEC JIMYHO, a TAKIKC HallpaBHBIIHUX
HHIHBHAYAJIBbHBIC HJIH KOJIJICKTHBHBIC TMCbMCHHBIC 06pa1ueHm1 HIIH 06paHI€HPISI B (1)0pMe
JJICKTPOHHOIO JOKYMEHTA, XPaHATCA B TCUCHHUC IIATH JICT.

Cpok xpaHeHHsI IEPCOHAIBLHBIX JaHHBIX, BHCCEHHBIX B aBTOMATU3UPOBaHHBIE HH(POPMAIIMOHHBIE
CHCTEMBI, JIOJDKEH COOTBETCTBOBATH CPOKY XpaHEeHUst OyMakKHBIX OPUIMHAJIOB.



3.17. Yuuuroxenue TT]I.

3.17.1. YHHYTOXKEHHE TOKYMEHTOB (Hocuteneit), conepxarux I1J1, npoussoauTes nyTeM
CONCKEHHS, NPOoOIeHHs (M3MEIIbYEHHUS), XHMHYECKOTO Pa3NoKeHHUs, IPeBpaLIeHHUs B
Gecdopmennyro Macey umu nopomok. s YHHUTOXEHHA OYMaXKHBIX JOKYMEHTOB JIOTYCKAETCS
IPHMEHEHHE LIpesiepa.

3.17.2. TI]] Ha 31eKTPOHHBIX HOCHTEISX YHHUTOKAIOTCS IyTEM CTHPaHHs HIH HOPMATHPOBAHHUS
HOCHTEJIs.

3.17.3. ®akt ynuuroxenus [1]] MOATBEPKIACTCS TOKYMEHTAIBLHO aKTOM 00 YHHUTOXKEHHH
HOCHTEIEei.

4. 3amMTa NEPCOHATBLHBIX JAHHBIX

4.1. B cooTBeTcTBUM ¢ TpeGoBaHUAMM HOPMAaTHBHBIX I0KyMeHTOB OnepaTopoM co3mana
CHCTEMA 3alHUThI NEPCOHANBHBIX JaHHbIX (C3I1]]), cocrosmas u3 MIOJICHCTEM ITPAaBOBOH,
OPraHH3alHOHHOM H TeXHHYECKOH 3aIlUTHI.

4.2. Tloncucrema npaBoBO# 3aIIHTEI NpeCTaBIseT COO0H KOMILIEKC TPaBOBBIX,
OPTaHH3alMOHHO-paCIOPAIHTENBHBIX H HOPMATUBHBIX JOKYMEHTOB, obecneunBaromumx
co3jianne, pyHKIHOHMPOBAHNE M COBEPIICHCTBOBAHIE G311,

4.3.  Tloacucrema OpraHM3anHOHHOM 3aITHTHL BKIIOYAET B ce0sl OpraHu3aIuio CTPYKTYphI
ynpasnenust C3I1/1, paspermnrensHoii cucteMsl, 3amThl uHpopMaImy 11pu paboTe ¢
COTpYAHHKAMH, IAPTHEPAMH H CTOPOHHHMH JIHIIAMH.

4.4. TloacucreMa TeXHHYECKOIH 3alIUTEI BKIIIOYACT B ce0st KOMIIIEKC TEXHUYECKHX,
NIPOrPAMMHBIX, IPOrPaMMHO-AIIAPATHBIX CPEJICTB, 00ECIICYHBAIOIIHX samuty Y/I.

4.4. OCHOBHBIMH MEPaMH 3allHTEI IT]1, ucnosnb3yembiMu Omneparopom, sBistoTCS:

4.5.1. HaznaueHue 1u1a, OTBETCTBEHHOTO 38 obpabotky I1]1, koTopoe ocymecTsisier
opranusanuio obpaGorku I1]1, 06yuenue u nucrpykrax, BHYTPEHHHH KOHTPOJIb 3a
COOJIIOICHHEM YUPEIKICHHEM H €TI0 paboTHUKaMu TpeGOBaHMIT K 3amuTe ITJII.

4.5.2. OnpenieneHue akTyanbHBIX yrpo3 Gesonacuoctu I1)] npu ux o6paborke B NCTI u
paspaboTka Mep 1 MeponpusTHii 110 3amure 1]

4.5.3. Pa3spaboTka NOJMTHKH B OTHONICHHH 00paboTKH NepCOHATBHBIX JaHHBIX.

4.5.4. YcraHoBieHHE IpaBHI Aoctyna k I1/1, obpabareBaemeiv B ICIT/], a Taxsike
obecrieyeHHe perncTpaluy H yueTa Beex AekcTBHi, coBepaemeix ¢ 171 B UCIT/T.

4.5.5. YcraHoBneHne MHAMBHIYATHHEIX 1apoeil 10cTyna coTpyAHHKOB B HH(POPMAITHOHHY IO
CHCTEMY B COOTBETCTBUH C MX IIPOM3BOICTBEHHBIMH OOI3aHHOCTSIMIL

4.5.6. ITlpuMenenHe NPOLIEMHUX B YCTAHOBIEHHOM NOpsZIKE MPOLEAYPY OLEHKH COOTBETCTBHS
CPEACTB 3aIMTEI HH(POPMAIIHH.



4.5.7. CepruuumpoBaHHOE aHTUBHPYCHOE IPOTrPAMMHOE 00eCTIeYeHHE C peryssipHo
00HOB/IIEeMBIMH OazamHu.

4.5.8. Cobmonenune yciosuii, o0ecrneanBarommx coxpanHocTh [1]] u ueximouarommx
HECaHKI[HOHUPOBAHHBIH K HUM JOCTYII.

4.5.9. OGHnapyxenue HaKToB HECAHKIMOHHPOBAHHOTO JIOCTYIIa K IIEPCOHAIBHBIM JJAHHBIM U
IPHHSATHE Mep.

4.5.10. Boccranosnenue I1/1, MoxupUIHPOBAHHBIX WK YHHYTOKEHHBIX BCJIEJICTBHE
HECAaHKIIHOHUPOBAHHOIO JIOCTYIIA K HUM.

4.5.11. O6yuyenne paboraukos Oneparopa, HETIOCPE/ICTBEHHO OCYIIECTBISIOMIMX 06paboTKy
IIEPCOHATIPHBIX TAHHBIX, MOJI0XKEHHUSM 3aKOHOAATebeTBa PD 0 niepcoHaNbHbIX JAHHBIX, B TOM
4YHCIe TPEOOBAHMSM K 3aIMTE NEPCOHATBHBIX TAHHBIX, JOKYMEHTAM, OIPEEIISAIOIINM TOTHTHKY
Onepartopa B oTHOIIEHHH 0GPaGOTKH NEPCOHANBHBIX JAHHBIX, JTOKATHBIM AKTAM 110 BOIIPOCaM
00pabOTKH MEePCOHANIBHBIX TAHHBIX.

4.5.12. OcymecTBieHne BHYTPEHHETO KOHTPOIIS | ayuura.

5 OcHoBuble npasa cy6bexra I/l u 06s3annocTH Onepartopa
5.1. OcnoBnsle npara cy6onexra I1]].

CyOBeKT HMeeT paBo Ha JOCTYI K €ro MepCOHANBHBIM JaHHBIM H CJIEIYIOIUM CBEICHHSM:

- noarBepk/ienue (axra o6paborku [1]] Oneparopom;

- IPaBOBBIC OCHOBaHHUs  1enu 00paboTtku [1]1;

- €M 1 npuMensieMbie Omeparopom criocobst o6paboTku I1]];

- HaMMCHOBAaHHE M MECTO Haxox/JaeHus Omeparopa, CBEACHHs O JMIAX (32 MCKIIOYEHHEM
paboraukos Omepatopa), kotopsle umeroT moctyn K IIJI mwm KOTOPBIM MOryT OBITH
packpbitel IIJ] Ha ocHoBanuu joroBopa ¢ OnepaTopoM HIIH HA OCHOBAHHH (benepanbHOro
3aKOHa;

- CPOKH 00pabOTKH NIePCOHANBHBIX TaHHBIX, B TOM YHCJIE CPOKH HX XPAHEHHS;

- IOPANOK ocyIecTBnenus cyonextom I1]] npas, NPeayCMOTPEHHBIX HACTOAIHM DejiepaibHbIM
3aKOHOM; |

- HAMMEHOBaHHE MIIH (haMUIIHSL, HMS, OTYECTBO U aJIpec JIIA, OCYIIeCTRsIomero o6paboTky I1/]
no nopy4enuto Oreparopa, eciu 06paboTka mopy4eHa ui GyIeT mopydyeHa TakoMy THLLY;

- obpawenue k OneparTopy u HalpaBIeHHe eMy 3aPOCOB;

- obkanoBanue neicTBril HiH Geszeiicteus Oneparopa.

5.2. Obs3annoct Oneparopa.

Oneparop 06s3an:

- ipu cbope I1]] npenocrasuth urdopmanuio 06 obpadorie ITJT;



- B caydasx eciu [1]] 66111 monyyens: ve ot cyowexra I1]1, yBesomuts cybpexra;

- IpH OTKa3e B npefocTapienun I1]] cybbekTy pa3biacHAIOTCS OCHeICTBIS TAKOTo 0TKa3a;

- ONyOIIMKOBATH WIIM MHBIM 06pa3soM obecreunTs HCOTPaHWYCHHBIH JOCTYN K JOKYMEHTY,
OTPEACIAIOUIEMY €ro MOJHTHKY B OTHOLIEHHH 06paGoTKH ]I, x cBenenmsiM o peanmsyempix
TpeGoBanusX K 3amute [1)];

- TIPHHHMATh HEOOXOAMMBIE TIPABOBLIE, OPraHM3ANMOHHBIE M TEXHHYECKHE Mephl MU
obecneynBaTh UX TPHHATHE [UIS 3AIATEL ITJ] ot HenpaBomepHOro MM crnyuaiinoro JlocTyna K
HHM,  YHHYTOXKEHMS,  H3MEHEHMs,  OJIOKMpPOBAHMS, KOMUPOBaHMs,  NPEAOCTABICHMS,
pacnpoctpanenus I1]1, a Taxxe ot HHBIX HETIPaBOMEPHBIX eHCTBUI B oTHOIIEHHH [1J];

- /laBath  OTBETEl HA 3amNpOCBl M OOpAUIEHHS CYOLEKTOB [T, ux mpeacraBureneii u

YIOJIHOMOYEHHOTO OpraHa 1o 3aumre npas cy6bexros [1]],

6. Aktyanmsauns, ucnpasienne, YAAICHHE H YHHYTOKEHHE TIePCOHATLHBIX IAHHBIX,
OTBETLI Ha 3ANIPOCHI CYOHLEKTOB HA TOCTYII K MEPCOHATBLHBIM JAHHLIM
6.1. IlonTBepskienue daxra 00pabOTKH MEepCOHANBHBIX JAHHBIX Oneparopom, mpaBoBbie
OCHOBAaHHS H LEH 00PaGOTKH NEPCOHANBHBIX JAHHBIX, 4 TAKYKE HHEE CBEJIEHHUS, YKa3aHHBIE B Y.
7 cr. 14 3akoHa O NePCOHATBHBIX AGHHBIX, MpeocTasiasiores OrnepaTopoM cyObexTy
TCPCOHANBHEIX JAHHBIX HITH €0 MPeJICTABHTEINO TIPH 00pamieHHH TG0 IPH [OJYYEHHH 3anpoca
CyObeKTa IepCOHANBHBIX JaHHBIX MITH €ro IpEeCTABUTEIS.

B npenocrasnsiemble ceenenus He BkmovaroTes [IEPCOHANBbHBIE JaHHbIE, OTHOCALIHECS K
APYrUM CyOBEKTaM NepPCOHATBHBIX TAHHBIX, 32 HCKITIOYEHHEM CJIy4aeB, KOTJa HMEIOTCs
SaKOHHBIC OCHOBAHHS JUIsl PACKPBITHS TAKHUX TIEPCOHATBHBIX TAHHBIX.
3ampoc TomKeH coaepikaTs:

- HOMEP OCHOBHOI0 OKYMEHTa, YOCTOBEPAIOMIETO JIHYHOCTh CyOBeKTa HEPCOHANBHBIX JaHHBIX
W €TO NpPEICTaBUTENs, CBEACHHS O JaTe BBLIAYH YKA3aHHOIO JIOKYMEHTa M BBIJABIIEM CIro
oprasue;

- CBEICHHS, NMOATBEPKIAIOIINE yYacTHe CyOBeKTa NEPCOHANBHBIX JAHHBIX B OTHOLIEHHUAX C
Oneparopom (HOMep 0rOBOpa, JaTa 3aKITIOUeHHs JIOTOBOPA, YCIOBHOE ClIOBECHOE 0003HaYeHHe
U (UIM) UHBIC CBEIEHHS), THOO CBEJICHHA, HHBIM 00pa3oM HoATBepx/atomue (paxt 00paboTku
NEPCOHANBHBIX JaHHBIX Oneparopom;

- IOJIHCH CyOBEKTa NEPCOHATBHEIX JJAHHBIX HITH ero NpEeJCTaBHTES.

3anpoc MoxkeT OBbITH HampasieH B (opMme 311eKTPOHHOTO TOKYMEHTa H MOJIHCAH ANIEKTPOHHOIM
IOAIMHCBIO B COOTBETCTBHH € 3aKOHOIATENLCTBOM Poccuiickoii Denepanun.

Ecinn B o6pamennu (3anpoce) cy6nexra [IEPCOHAJIBHBIX JIAHHBIX HE OTPAXKEHBI B COOTBETCTBHH C

TpeOOoBaHUAMM 3aKOHA O MEPCOHATBHBIX JAHHBIX BCE HEOOXOUMBIE CBEJICHHS WITH CYOBEKT He



oblazaer mpaBaMH JocTyma K 3alpalliBaeMOH  MH(pOpMAlMH, TO eMy Hampasisercs
MOTHBHPOBAHHBIH OTKa3.

IIpaBo cybbekra nepcoHanbHbIX TaHHBIX Ha AOCTYI K €ro NepCcoOHAIbHBIM JaHHBIM MOKET OBITE
OTrpaHHYCHO B COOTBETCTBMHM C 4. 8 cT. 14 3akoHa o NIEPCOHANILHBIX JaHHBIX, B TOM YHCJIE eC/IH
AOCTYI CyObeKTa NMEepPCOHANBHBIX JAHHBIX K €ro ICpCOHATILHBIM JJAHHBIM HApyIaeT 1paBa
34KOHHBIC HHTEPECHI TPETHHX JIHII.

6.2. B cnyyae BBIABIEHHS HeTOUHBIX TICPCOHAIIEHBIX JaHHBIX TIPH OOpalleHdH cyGhekTa
TICPCOHAILHBIX NAHHBIX WM €ro MNpeACTaBHTENs JU6O0 MO HX 3aMpocy WM 110 3ampocy
PockomHamzopa Onepatop  ocymecrsiser OIIOKMpOBaHWE  IEepPCOHANTBHBIX JIAHHBIX,
OTHOCAUIMXCS K 9TOMY CyOBEKTY MEpCOHANBHBIX AaHHBIX, ¢ MOMEHTA TAKOIo oOpaternus uim
HOJMy4eHHs YKa3aHHOIO 3alpoca Ha MepHOJ TIPOBEPKH, eCiH OJIOKMpOBAaHHE TEPCOHATBHBIX
JQHHBIX HE HApylIaeT IpaBa M 3aKOHHbIE HHTEPECHI CyOBeKTa NepCOHANbHBIX JAHHBIX HIH
TPETHUX JTHII.

B ciyyae noareepixienus (hakTa HETOUHOCTH TIEPCOHATBHBIX JAHHBIX Oneparop Ha ocHOBanuM
CBEACHUH, IIPE/ICTABIEHHBIX CYOHEKTOM MepPCOHATBHBIX TAHHBIX HITH €ro npeacraBuTeneM aubo
PockoMHa30poM, Wil HHBIX HEOGXO0IUMBIX AOKYMCHTOB YTOYHSET [IEPCOHANILHEIE JJAHHEBIE B
TCUCHHE CeMHU PaboumX JHe CO JIHS NpeaCTaBIEHH S TaKHX CBEJ/ICHU# M CHEMaeT GJIOKMpOBaHHe
NIEPCOHANILHBIX JTaHHBIX.

6.3. B ciyyae BbLIBICHHS HCIPaBOMEPHOH 00pabOTKM MepcOHANBHBIX JIAHHBIX npH
obpamennn (3anpoce) cyGbexra HEPCOHANBHBIX JIAHHBIX MJIM €ro MpeACTABHTENS THOO
Pockomuamsopa Omneparop ocymecrsser OJI0KHpOBaHHE HerpaBoMepHO obpabarsiBaeMbIx
TCPCOHANBHBIX JAHHBIX, OTHOCAIIUXCSA K 3TOMY CYOBEKTY MepCOHANBHBIX JIAHHBIX, ¢ MOMEHTA
TaKoro oOpalleH sl HITH IOy YeH s 3ampoca.

6.4.  Ilpu noctmkenun ueneit o6paGoTku MIEPCOHANbHBIX AaHHBIX, @ TAKMKE B CAYYAE OT3hIBA
CYOBEKTOM IIEPCOHANLHBIX JAHHBIX COITIACHS Ha HX 00paboTKy mepcoHanbHele AaHEbIe
NOJIIeIKAT YHHYTOXKEHHIO, €CIIH:

- MHOC HC NpenyCMOTPEHO JIOr0OBOPOM, CTOPOHOH KOTOPOro, BBITOJIONPHOOpETATENIEM WK
TIOPYHHTEICM 10 KOTOPOMY SIBIISIETCS CYyOBEKT MEPCOHATBHbIX JaHHBIX;

- OIIEpaTop He BIPABE OCYIIECTBIIATE 00paboTKy Oe3 coracus CyOBeKTa MepcoOHaNbHBIX JAHHBIX
Ha OCHOBAHMSIX, IPE/TYCMOTPEHHBIX 3aKOHOM O [€PCOHATBHBIX JAAHHBIX HIH HHBIMU
(benepanbHBIMU 3aKOHAMM:

- MHOE HE NIPEyCMOTPEHO APYTUM COTJIALIEHHEM MEKLY Oneparopom u cy6bexToM

[NEPCOHAILHBIX JAaHHBIX.



7. 3aKI0MnTeNbLHBIE 1010KeHHs
7.1. OTBeTCTBEHHOCTS 3a HapylueHne TpeOoBaHuMi 3aKOHONaTENbCTBA POCCHICKOl Denepaiyn
H HOPMATHBHBIX IOKyMeHTOB MY JIO «CILIOP No 9 . B.L Koneko» B o6nactu
TIEPCOHANBHBIX IAHHBIX ONPEJIEIISETCS B COOTBETCTBHH ¢ 3aKOHO/aTenscTBOM Poccuiickoii
Genepanun.
7.2. Hacrosimas Ionuruka BCTYNACT B CHUITy ¢ MOMEHTA YTBEPIK/ICHUS H AeicTByer GeccpouHo

N0 NpUHATHA HOBOH [TonurHiy.



